
 

 

How To Submit a COI Disclosure in Novelution 

 

Navigate to https://vanderbilt.novelution.com 

Click Continue, then proceed through Single Sign-on, then DUO authentication. 

 

If you have a disclosure assigned, it will be under My Assigned Tasks on the landing page. 
Follow the link to fill out your disclosure form. 

(Alternatively, you can also click the COI tab at the top, then Disclosure.) 

 

The form is a series of Yes/No questions, with additional information required of any "yes" 
responses.  

You can navigate by scrolling through the form or clicking on the panel shortcuts to the left. 



 

Blue text indicates a defined term. Hover over the text to see the definition or notes. 

 

For most panels, a "yes" response will cause a blue button to appear (others have 
subquestions instead). Click the blue button to open the module to enter details about 
your activity or interest. 

 



Interests are entity-based. Many entities already exist in the database, so please search for 
the entity name. 

If you can't find the entity you need to disclose, click "CAN'T FIND - ADD NEW" and fill out 
the basic information on the outside entity. 

 

Fill out all questions in the module, then click Save. If adding an Outside Activity for an 
entity where you also have Equity or an IP interest, click Save and Add Another to copy 
over the entity information and fill out the Equity or IP module. 

 

After filling out all questions, read the Attestation section and check the box to agree. 

 



When ready to submit your disclosure, click SUBMIT FOR APPROVAL. 

 

To go back to view or modify your disclosure at any time, click the COI tab at the top, then 
Disclosure. 

 

If you have any questions, please reach out to COI@vanderbilt.edu for assistance. 


